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1. Introduction

Victorian Women with Disabilities Network (VWDN) produces original resources, information and research which are protected under Australian copyright laws, Copyright Act 1968 (Cth).  As a provider of information and tools to people with disabilities, their carers, advocates and other stakeholders, we are committed to upholding our legal and moral responsibilities following the amendments to the Copyright Act in 2006 relating to people with disabilities.  In practical terms, this means that people with print and intellectual disabilities (including their carers or advocates) can reproduce copyright information in a format that meets their communication needs without the permission of VWDN.

Overview of legislation
“Copyright law creates incentives for people to invest their time, talent and other resources in creating new material particularly cultural and educational material – which benefits society.” Australian Copyright Council Information Sheet G010v15, An introduction to Copyright in Australia (March 2007).  
Copyright laws apply to 
· textual material
· computer programs
· compilations
· artistic works
· dramatic works
· musical works
· cinematograph works 
· sound recordings
· broadcasts
· published editions
Copyright laws extend for the life of the creator plus 70 years under the new Free Trade Agreement with the United States of America.  
2. Purpose

The purpose of this document is to identify VWDN information and resources which are protected by copyright and how to manage the creation and dissemination of materials in accordance with federal copyright laws. In addition, implementation of this policy seeks to protect VWDN’s intellectual property. This applies to VWDN staff, members and volunteers who access external information in order to carry out their work as well as those who access VWDN information and resources.
3. Policy
3.1. The copyright policies of VWDN are binding on all staff, whether paid or voluntary.   
3.2. Resources, tools, research, publications and information produced by VWDN staff, members, contractors and volunteers during the course of their engagement, remain the property of the organisation and is protected under federal copyright laws.  
3.3. VWDN gives licence to funding bodies to use intellectual property generated by funded projects and as outlined in the Funding and Service Agreement. (eg. DHS funded projects)
3.4. Persons or organisations wishing to reproduce or communicate VWDN materials protected by copyright must first seek the organisations approval.
3.5. VWDN supports people with disabilities, their carers or advocates accessing, and reproducing VWDN copyright material in a format which meets their communication needs, without the permission of VWDN, in accordance with the 2006 amendments to the Copyright Act. (Refer Attachment A) This is also consistent with the organisations values, moral responsibilities and operational policies.
3.6. VWDN may use its copyright material and intellectual property for commercial purposes which meet organisational and strategic objectives, as appropriate.
3.7. Works produced by independent contractors engaged by VWDN will be owned by VWDN.  Contractors will agree to institutional ownership of project deliverables by signing the appropriate clause in the contract of works or project brief.
3.8. VWDN will provide a Copyright Statement for resources and materials protected by Copyright laws.
3.9. Intellectual Property
3.9.1. Intellectual property represents the property of your mind or intellect. In business terms, this also means your proprietary knowledge. (IP Australia website)
3.9.2. VWDN’s intellectual property is confidential and should be treated as such by staff, members and volunteers.
3.9.3. VWDN will safeguard it’s intellectual property by complying with legislation and implementing this policy.

3.9.4. VWDN will reduce organisational risk and advance operational goals by formally obtaining ownership of intellectual property by registering patents, trademarks, designs or confidentiality/trade secrets in accordance with IP Australia guidelines.
4. Procedures
4.1. Production of copyright material
4.1.1. VWDN materials protected by copyright shall be produced using the copyright symbol - ©.  By law, it is not a requirement to use this symbol for original works, however, it does make it easier for others to identify the owner of the copyright.
4.1.2. VWDN materials protected by copyright shall include a Copyright Statement.  Refer to VWDN AIS Copyright, Privacy and Disclaimer Statements.
4.1.3. Contracts made by VWDN with third parties shall specify in writing the copyright status of any material produced under that agreement.
4.2. Use of copyright material

4.2.1. Staff, members and volunteers are expected to use materials protected by copyright in accordance with the Copyright Act.

4.3. Requests for permission to copy
4.3.1. Requests must be made in writing to the Executive Officer by those wishing to reproduce or communicate VWDN materials protected by copyright.  The request should include the applicants name, organisation (if applicable), address, how the information is intended to be used, how broadly it will be disseminated and the benefits to VWDN.
4.3.2. VWDN reserves the right to reject requests for permission to copy.

4.3.3. VWDN may request a copy of the materials which have been re-produced.

4.3.4. VWDN must be acknowledged as the holder of the copyright in any materials that are re-produced.

4.3.5. VWDN may, at its discretion, impose a fee for use of VWDN resources protected by copyright.

4.3.6. People with a print disability or intellectual disability are not required to seek permission to reproduce or communicate VWDN copyright materials for personal use in accordance with the guidelines and amendments outlined in the Copyright Act. Refer Attachment A for more information.

4.4. Disputes handling

4.4.1. Any disputes relating to copyright ownership will be resolved using the procedures outlined in the VWDN Prevention and Settlement of Grievances Policy.  

4.5. Intellectual Property

4.5.1. Intellectual property of VWDN including patents, trademarks, designs or confidentiality/trade secrets will be registered promptly in accordance with IP Australia guidelines.

4.5.2. VWDN will seek to register its website address (domain name) in accordance with IP Australia guidelines

4.5.3. When developing new materials or products, VWDN will reduce organisational risk on infringing other’s intellectual property by conducting an appropriate records search of existing patents and other resources through IP Australia, or engaging an appropriate external provider to do so as appropriate.
4.5.4. Disputes relating to Intellectual Property will be handled using the VWDN Prevention and Settlement of Grievances Policy and with legal advice or direction from IP Australia.

5. Responsibilities
5.1. It is the responsibility of the Executive Officer to ensure that the requirements of these procedures are complied with. This policy and these procedures shall be reviewed annually, to ensure compliance with relevant legislation.
5.2. Staff, members and volunteers are required to observe all applicable copyright laws and regulations.
5.3. It is the responsibility of all staff, members and volunteers to treat VWDN intellectual property as confidential.
6. Related Documents
· Attachment A - Australian Copyright Council Information Sheet G060V6, People with a disability: copyright issues (April 2007)

· Attachment B – Australian Copyright Council Information Sheet G010v15, An introduction to copyright in Australia (March 2007)
· Australian Copyright Council website www.copyright.org.au
· Copyright Act 1968 (Cth)
· Prevention and Settlement of Grievances Policy

· Engagement of Consultants Policy

· Copyright, privacy and disclaimer statements, Advocacy Information Service

· Information Requests Policy and Procedures Advocacy Information Service

· IP Australia website www.ipaustralia.gov.au
7. Dissemination

The copyright policies of VWDN, shall be deemed to be a part of the conditions of employment of every employee and will also be provided to volunteers as part of their induction processes.
8. Acknowledgement

· Our Community website

· IP Australia website

· Australian Copyright Council website

· Women’s Health Victoria, Copyright Part 1 WHV Intellectual Property and Copyright

9. Authorisation
Signed by Keran Howe, Executive Officer
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